
______________________________________________________________________________
CITY OF DAYTON - 111 N CHURCH ST - DAYTON, TX 77535 - 936.258.2642

VARIANCE REQUEST APPLICATION
FOR OFFICE USE ONLY
Date Received: _______________________________ Application Fee: __________________________

Planning Commission Hearing Date: _____________ Recommendation: APPROVED DENIED

City Commission Public Hearing Date: ____________ Final Decision: APPROVED DENIED

Received By: _________________________________________________________________________

Name of Accompanying Plat: ____________________________________________________________

INSTRUCTIONS:
1. Please type or print with ink.
2. Application must be accurately completed, and accompanied by all required materials at the time

of submission. Incomplete submittals will be returned to the applicant.
3. Application must be signed by all legal owners of the subject property or by the legally authorized

agent for the property owner(s). If the request will be processed by an agent, the application must
be accompanied by a notarized “Designation of Agent Form” signed by all legal owners of the
property.

4. The following items shall accompany the application:
5. Variance Application Fee: $200 Subdivision; or $50 Single-Family
6. A copy of the deed(s) to the subject property verifying legal ownership.
7. A legible site plan or plot plan of the subject property.
8. A letter describing in detail the reason(s) for the request and the hardship on which the request is

based.
9. Other materials, as appropriate (i.e. photos, slides, drawings, plats, petitions, etc.)

OWNER INFORMATION:
Name(s): ____________________________________________________________________________
Address: ________________________________ City: ________________ State: _____ Zip: _________
Fax: ___________________   Email: _______________________ Phone: ________________________
Name of Agent: (Designation form req’d) _____________________________________________________

AGENT INFORMATION: (Designation form req’d)
Name: _____________________________________________________________________________
Address: ________________________________ City: ________________ State: _____ Zip: _________
Fax: ___________________   Email: _______________________ Phone: ________________________

PROPERTY INFORMATION:
Project Name: ________________________________________________________________________
Address: ________________________________ City: ________________ State: _____ Zip: _________
Legal: __________________________________________ BLK: ____ LT: ____________ AC: ________

VARIANCE REQUEST:
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I/WE, BEING THE LEGAL OWNER(S) OR THE AGENT FOR THE LEGAL OWNER(S) OF THE PROPERTY
DESCRIBED ABOVE, HEREBY REQUEST THAT THE PLANNING COMMISSION AND THE CITY COUNCIL OF
THE CITY OF DAYTON, TEXAS CONSIDER THE FOLLOWING VARIANCE REQUEST(S) TO THE CITY OF
DAYTON CODE OF ORDINANCES:
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________

REASON / HARDSHIP FOR THE VARIANCE:
In order to recommend approval of a variance, the Planning Commission must make a finding of
hardship. As noted in the instruction, you must attach a letter describing the reasons for the request and
the hardship on which the request is based, stating the grounds for the variance and all of the facts relied
upon for the case.

VARIANCE REVIEW CRITERIA:
In order to make a finding of hardship, the Planning commission must determine that all of the following
criteria are met. State how your variance request meets these four criteria. Please note that the hardship
cannot be based solely on financial or self-imposed conditions. (Attach additional pages for multiple
variance requests or if additional space is needed.)

1. The granting of the variance will not be detrimental to the public safety health, or welfare, be
injurious to surrounding property, or violate the intent and purpose of the regulation:
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________

2. The granting of the variance is not based on a hardship which is self-imposed:
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________

3. The hardship is not based solely on the cost of complying with the regulation:
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________

4. The hardship is based on circumstances which are unique to the property for which the variance
is sought, and not circumstances common to other properties:
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________

NOTICE: THE CITY OF DAYTON DOES NOT ENFORCE DEED RESTRICTIONS AND CANNOT GRANT
VARIANCES TO DEED RESTRICTIONS. ANY VARIANCE GRANTED PURSUANT TO THIS APPLICATION AND
ANY BUILDING PERMIT ISSUED PURSUANT TO SUCH VARIANCE DOES NOT CONSTITUTE OR REPRESENT
APPROVAL OR AUTHORITY TO VIOLATE DEED RESTRICTIONS. A PLAT VACATION AND REPLAT
PURSUANT TO CHAPTER 212, TEXAS LOCAL GOVERNMENT CODE MAY BE REQUIRED FOR SUCH
AUTHORITY.

SIGNATURE(S) OF OWNER(S) / AGENT: (Circle One)

This is to certify that the information provided above is true and correct and that I am the owner of record
of the above described property or the owner(s); legally authorized agent (attach notarized agent
designation form).

Applicant’s Signature: ________________________________________________ Date: ____________
Applicant’s Printed Name: ______________________________________________________________

Applicant’s Signature: ________________________________________________ Date: ____________
Applicant’s Printed Name: ______________________________________________________________
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DESIGNATION OF AGENT FORM
This form designates _______________________________ as my/our duly authorized agent, to act on
my/our behalf in requesting a variance involving the property described below. I am also submitting a
copy of the deed(s) to the subject property as evidence of my ownership.

PROPERTY INFORMATION:
Address: ________________________________ City: ________________ State: _____ Zip: _________
Legal: __________________________________________ BLK: ____ LT: ____________ AC: ________

Signature: __________________________________________________________ Date: ____________
Printed Name: ________________________________________________________________________

NOTARY STATEMENT:

SWORN TO AND SUBSCRIBED before me this the _______ day of _____________________, 20____.

____________________________________________________

Notary Public in and for _____________________ County, Texas

My Commission expires: ________________________________

____________________________________________________

(Printed or Typed Name)

REPEAT SIGNATURE BLOCK AND NOTARY STATEMENT FOR EACH OWNER
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TO SUBMIT FORM PLEASE EMAIL IT TO PLANNING@DAYTONTX.ORG
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